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Policy Statement 

 

This Policy applies to all children in the school including those in the Early Years Foundation Stage 

(Nursery and Reception).  

 

The additional risks due to the COVID-19 pandemic are set out in the COVID-19 Policy and the 

associated comprehensive Risk Assessment.  

 

 

Aims 

The school aims to ensure that all risks that may cause injury or harm to staff, pupils and visitors are 

identified, and all control measures that are reasonably practicable are in place to avoid injury or 

harm. 

Risk Assessments are conducted and reviewed on a regular basis. 

 
Guide to the law 

This policy is based on the following legislation and Department for Education (DfE) guidance: 

• Paragraph 16 of part 3 of The Education (Independent School Standards) Regulations, 

September 2019, which requires proprietors to have a written Risk Assessment Policy 

• Regulations 3 and 16 of The Management of Health and Safety at Work Regulations, 1999, 

which require employers to assess risks to the health and safety of their employees 

• Regulation 4 of The Control of Asbestos Regulations 2012, which requires that employers 

carry out an asbestos risk assessment 

• Employers must assess the risk to workers from substances hazardous to health under 

regulation 6 of The Control of Substances Hazardous to Health Regulations, 2002 

• Under Regulation 2 of The Health and Safety (Display Screen Equipment) Regulations, 1992, 

Employers must assess the health and safety risks that display screen equipment pose to staff 

• Regulation 9 of The Regulatory Reform (Fire Safety) Order 2005, which says that fire risks 

must be assessed 
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• Regulation 4 of The Manual Handling Operations Regulations, 1992, which requires 

employers to conduct a risk assessment for manual handling operations 

• The Work at Height Regulations, 2005 say that employers must conduct a risk assessment 

to help them identify the measures needed to ensure that work at height is carried out 

safely 

• DfE guidance on First Aid in Schools says schools must carry out a risk assessment to 

determine what First Aid provision is needed 

• DfE guidance on The PREVENT Duty, 2015 states that schools are expected to assess the 

risk of pupils being drawn into terrorism 

• The Health and Safety Executive (HSE) states that schools that manage their own swimming 

pools must conduct a risk assessment 

A table of all the Risk Assessments schools are required to have in place can be found at Appendix 1 

of this policy. 

 
Definitions 

Risk Assessment A tool for examining the hazards linked to a particular activity or 

situation, and establishing whether enough precautions have been taken 

in order to prevent harm from them, based on their likelihood and their 

potential to cause harm 

Hazard Something with the potential to cause harm to people, such as chemicals 

or working at height 

Risk The chance (high or low) that people could be harmed by hazards, 

together with an indication of how serious the harm could be 

Control measure Action taken to prevent people being harmed 

 
 
Roles and Responsibilities 

 

The Proprietor 

 

• The Proprietor has ultimate responsibility for health and safety matters in the school, but 

delegates day-to-day responsibility to the Headmistress 

• The Proprietor has a duty to take reasonable steps to ensure that staff, pupils and visitors 

are not exposed to risks to their health and safety. This applies to activities on or off the 

school premises 

The Proprietor, as the employer, also has a duty to: 

 

• Assess the risks to staff and others affected by school activities in order to identify and 

introduce the health and safety measures necessary to manage the risks. The day-to-day 

responsibility for this is delegated to the Headmistress 

• Inform employees about risks and the measures in place to manage them. The day-to-day 

responsibility for this is delegated to the Headmistress 

 
 
The Headmistress 

 

• The Headmistress is responsible for ensuring that all risk assessments are completed and 

reviewed.  

• The Headmistress may delegate this responsibility to members of the school as appropriate.  
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• The Head of EYFS is responsible to the Headmistress for risk assessments within the EYFS. 

• The Headmistress seeks advice when required for risks associated with specialist aspects 

such as fire safety, asbestos management, water quality and hazardous substances.  

 
School staff and volunteers 

 

School staff are responsible for: 

 

• Assisting with and participating in risk assessment processes as required 

• Familiarising themselves with the school’s risk assessments 

• Implementing control measures identified in risk assessments 

• Alerting the Headmistress to any risks they find which need risk assessing 

• Cooperating with the Headmistress in order to enable the Proprietor to comply with their 

health and safety duties;  

• Taking reasonable care of their own safety, together with that of pupils and visitors;  

 

Pupils and Parents 

 

Pupils and parents are responsible for following the school’s advice in relation to risks, on-site and 

off-site, and for reporting any hazards to a member of staff. 

 

Contractors 

 

Contractors are expected to provide evidence that they have adequately risk assessed all their 

planned work. 

 
The objectives of this Policy are to:  

 

• Ensure that major risks are identified and managed as part of an overarching policy with a view to 

reducing the potential for harm and promoting children’s welfare so that those responsible for 

mitigating these risks are informed.  

• Ensure that suitable and sufficient risk assessments are undertaken for activities where there is 

likely to be significant risk including school trips and that those responsible for these activities or 

aspects are informed.  

• Ensure that the risk management strategy and risk assessments are recorded and reviewed when 

appropriate.  

• Identify those in the school responsible for conducting risk assessments and monitoring 

implementation. 

 
Risk Assessment Process 

 

When assessing risks in the school, we will follow the process outlined below. We will also involve 

staff, where appropriate, to ensure that all possible hazards have been identified, and to discuss 

control measures following a risk assessment. 

 
Proforma templates for Risk Assessments are available from the School’s Shared Area or the 

Headmistress. The Headmistress will provide guidance on the completion of Risk Assessments to 

staff as required.  
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Identifying, Managing and Reviewing risks 

 

There are numerous activities carried out in the school, each of which requires its own separate risk 

assessment when dependent upon the circumstances  

 

• Safeguarding concerns (including Prevent, bullying, child-on-child abuse, allegations)  

• Pupils’ welfare (including medical needs, welfare requirements, safety and supervision)  

• Health and safety (including premises, equipment and management of hazardous substances)  

• Risky areas or activities such as specialist teaching spaces and sport  

• Fire safety and emergency evacuation procedures  

• Educational visits and trips (including safeguarding risks from staff or from members of the public)  

• Recruitment related issues (e.g. late DBS checks)  

• Management of visitors on school premises including Visiting Speakers 

 

Risks are managed through formal risk assessments which are written by the relevant staff member 

and approved by the Headmistress. All staff are required to read and follow the risk assessments 

when engaged in activities or using the resources.  

 

Risk Assessments are reviewed at least annually and devised or reviewed:  

 

• When a new risk is identified  

• When there are changes to the activity  

• After a near miss or accident  

• When there are changes to the type of people involved in the activity  

• When there are changes in good practice  

• When there are legislative changes. 

 

Record Keeping  

 

Risk Assessments are maintained by the Headmistress on the school shared area for all staff to 

access and refer to. Classroom risk assessment and specialist teaching room Risk Assessments are 

displayed in the relevant rooms.  

 

The Headmistress is responsible for ensuring that all Risk Assessments are reviewed as required and 

for reporting on compliance to the Proprietor. 

 

 
Educational Trips and Visits 

 

The Headmistress has been trained as an Educational Visits Co-Ordinator to oversee the Risk 

Assessments for trips, outings and off-site visits. 

Proforma templates for Risk Assessments are available from the Headmistress and school shared 

area. The Headmistress will provide advice on the completion of a Risk Assessment to staff as 

required.  

 

Risks are managed through formal risk assessments which are written by the relevant staff member 

and approved by the Headmistress. All staff are required to read and follow the risk assessments 

when engaged in activities or using the resources.  

 

Risk assessment training is reviewed at staff meetings to ensure staff understand the process for 

completing risk assessments. 
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Implementation 

 

 

Step 1: Identify hazards 

 

We will consider activities, processes, rooms and substances within the school, and establish what 

associated hazards could injure or harm the health of staff, pupils and visitors. 

 

Step 2: Decide who may be harmed and how 

 

For each hazard, we will establish who might be harmed, listing groups rather than individuals. We 

will bear in mind that some people will have special requirements, for instance pupils with special 

educational needs (SEN), or expectant mothers. We will then establish how these groups might be 

harmed. 

 

Step 3: Evaluate the risks, and decide on control measures  

 

We will establish the level of risk posed by each hazard and implement control measures. We will 

balance the level of risk against the measures needed to control them, and do everything that is 

reasonably practicable to protect people from harm. 

 

Step 4: Record significant findings 

 

The findings from Steps 1-3 will be written up and recorded in order to produce the Risk 

Assessment. A Risk Assessment template can be found at Appendix 2 of this policy. 

 

Step 5: Review the assessment and update as needed 

 

We will review our Risk Assessments as needed, and the following questions will be asked when 

doing so: 

• Have there been any significant changes? 

• Are there improvements which still need to be made? 

• Have staff or pupils spotted a problem? 

• Have we learned anything from accidents or near misses? 

Step 6: Retaining Risk Assessments 

 

Risk Assessments are retained for 3 years after the length of time they apply. Risk Assessments are 

securely disposed of. 

 
Educational Visits 

The Headmistress has been trained as an Educational Visits Co-Ordinator to oversee the Risk 

Assessments for trips, outings and off-site visits. 

 

When risk assessing educational trips and visits, organisers must check that external activity 

providers have appropriate safety and liability insurance. More detail is contained in the Educational 

Visits and Trips Policy. 
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Monitoring and Review Arrangements 

 

Risk Assessments for events such as theatre trips or outings are reviewed and approved in advance 

by the Headmistress. Any lessons learnt from events are incorporated into future Risk Assessments. 

 

Standing Risk Assessments (eg for rooms within the school) are reviewed annually by the 

Headmistress according to the Risk Assessment Schedule.  

 

Risk Assessments are maintained electronically on the school shared area for all staff to access and 

refer to. Classroom risk assessment and specialist teaching room Risk Assessments are displayed in 

the relevant rooms. 

 

This Policy should be read in conjunction with other related whole school documents and policies 

including the Safeguarding and Child Protection Policy, Prevent Duty Risk Assessment, Recruitment 

Policy, Health and Safety Policy, Policies for Trips, Outings and Off-Site Visits, Fire Safety Policy, 

Emergency Evacuation (Personal Emergency Evacuation Plans) Policy and the Policy for Visiting 

Speakers.  

 

This Policy will be reviewed and presented to the Proprietor for approval annually.  

 

 
Covid-19 Risk Arrangements 

 

The School has complied fully with all Government guidance in respect of the COVID-19 pandemic 

and continues to do so by ensuring that it keeps abreast of any updates to the guidance or new 

guidance as and when these are issued. The Risk Assessment is updated as and when there are 

changes in guidelines or practice.  

 

All staff are expected to ensure that they are fully aware of the COVID-19 Risk Assessment and all 

School policies and procedures and that they fully comply with them. Staff will be notified of any 

updates to the COVID-19 Risk Assessment. 

 

Gov Advice from 1.4.22 

Living with COVID 

 

From 1 April, updated guidance will advise people with symptoms of a respiratory infection, including 

COVID-19, and a high temperature or who feel unwell, to try to stay at home and avoid contact 

with other people until they feel well enough to resume normal activities and they no longer have a 

high temperature.  

 

From 1 April, anyone with a positive COVID-19 test result will be advised to try to stay at home 

and avoid contact with other people for 5 days, which is when they are most infectious. 

 

Children and young people who are unwell and have a high temperature should stay at home and 

avoid contact with other people, where they can. They can go back to school, college or childcare 

when they no longer have a high temperature, and they are well enough to attend. 

 
 
 
 
 
 
Safe Working Practices 
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Safe Working Practices Safe working practices include: 

 

• Presence at school – Any adult (staff and parents) or child who has tested positive for COVID-19 

or who is awaiting a test or with symptoms of COVID-19 such as a raised temperature; new, 

persistent cough; or loss of taste or smell or in the case of a child, diarrhoea, vomiting or abdominal 

cramps, to try to stay at home and avoid contact with other people until they feel well enough to 

resume normal activities and they no longer have a high temperature. Children and young people 

who are unwell and have a high temperature should stay at home and avoid contact with other 

people, where they can. They can go back to school, college or childcare when they no longer have 

a high temperature, and they are well enough to attend. 

 
• Hand washing – Staff and children should continue to wash their hands at regular intervals 

throughout the day for at least 20 seconds following the Government guidance for handwashing 

techniques. In particular, they should wash their hands after coughing or sneezing, after using the 

toilet, before and after handling food and before or after playtimes. Young children are supervised 

whilst washing their hands to ensure that they do this correctly. Signage is on display around the 

school reminding campus users of these expectations. Hand sanitisers are accessible at key locations 

around the campus, especially where resources might potentially be shared.  

 
• ‘Catch It, Bin It, Kill It’ protocols are followed after sneezing or coughing. Signage is on display 

around the school to this effect. Tissues have been provided in all rooms. Adults and children are 

encouraged not to touch their faces, eyes, noses or mouths.  

 

• Face masks – Children and staff may wear face masks in crowded spaces if they wish to do so but 

this is not currently a Government requirement or recommendation. Staff and children should not 

touch their faces whilst removing face coverings and should wash their hands thoroughly before and 

after removing the covering. Temporary face coverings should be disposed of in the black bin waste 

whilst reusable masks should be put in sealable, plastic bags. Any face covering that becomes damp 

should be removed. Visors will only be used in addition to face masks or coverings following 

Government guidance that visors offer very limited protection to users and to contacts.  

 

• Ventilation – All staff must ensure that working spaces are well-ventilated. Windows should be 

closed at the end of the day to assist the cleaning staff.  

 

• Class groupings – Children will be taught in class, groupings following their timetables which 

includes specialist teaching.  

 

• Registration – Registration will follow the normal procedures. Staff should be particularly vigilant at 

the start of the day to ensure that they are aware of which children have arrived in school.  

 

Activities and After school care – Activities and Aftercare may include children from different year 

groups. However should bubbles be required this will be amended to include an EYFS bubble, infant 

bubble and junior bubble. 

 

• Access to the buildings – Parents are currently permitted to enter the school building however if 

guidance should change then they will be asked not to enter the buildings when collecting children 

from activities, after school care or at the start or end of the school day. Main Reception is open for 

parents from 8 am to 4.30 pm.  

 
• Assemblies –Currently assemblies are held with children from mixed year groups however should 

advice change assemblies will be held in bubbles or outside in the playground with pupils seated at a 

distance from one another.  

 
• Play spaces – Children from different year groups mix outdoors for playtimes.  
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• Lunch times – Children from different year groups mix in the dining room for lunch.  

 

• Resources – Resources are cleaned regularly along with all frequently touched surfaces.  

 

• Cleaning – Cleaning continues as per the normal routine with effective and consistent 

cleaning methods and routines 

 

• Staffing – All teachers and other staff can operate across different classes and year groups in order 

to facilitate the delivery of the school timetable.  

 

• Staff meetings – These will be held in rooms which are well ventilated  

 

• Parent meetings – Meetings will take place in appropriately ventilated rooms and by appointment. 

Parents should not attend meetings if they have COVID-19 symptoms or if they have tested positive. 

Parents may be required to wear face coverings for meetings. During any local or national lockdown, 

no face-to-face meetings with parents will be held.  

 

Music 

 

Class music lessons and ensembles  

 

In line with Government guidance, singing resumed in music lessons in September 2021. Rooms are 

well ventilated. Choirs will resumed in September 2021 in well ventilated rooms. 

 

Visiting Music Teachers  

 

All lessons with Visiting Music Teachers resumed in full in September 2021. All Visiting Music 

Teachers are required to comply in full with the requirements of this Policy and all other related 

School policies and the COVID-19 Risk Assessment. They must ensure that their rooms are well 

ventilated.  

 
PE, Games and swimming   

 

Children will be taught in  2 year group cohorts for PE and Games. Outdoor sport will be prioritised 

where possible. Staff are guided by the current guidelines for individual sports.  

 

Swimming lessons are held according to the timetable in year group cohorts at the local leisure 

centre.  All procedures at the leisure centre will be followed accordingly.  

 
Cleaning  

 

In line with the Public Health England Guidance: COVID-19: Cleaning in non-health care settings 

outside the home (July 2021), enhanced cleaning regimes are in place. These include an increased 

frequency of cleaning using standard products such as detergents and bleach, paying particular 

attention to all surfaces but especially those that are touched frequently such as door handles, light 

switches, work surfaces, and electronic devices. Wipes and cleaning products are available to all staff 

. Waste should be disposed of as normal unless it is personal waste from a person who has 

symptoms of COVID-19. 

 
 
 
Visitors  
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All visitors such as Visiting Speakers are required to comply with the Policy for Visiting Speakers and 

to confirm that they do not have COVID-19 symptoms and are not required to self-isolate for any 

reason 

 

Contingency Plans 

 

In line with the Government guidance: Contingency framework: education and childcare settings, the 

School has contingency plans to ensure the continued education of the children in the event of 

locally or nationally directed restrictions being imposed. The remote learning programme was 

implemented during the first national lockdown in the Summer Term 2020 and again in an enhanced 

format which included live teaching during the Lent Term 2021 national lockdown. Guidance was 

provided to teachers on the expectations for this format for Distance Learning. In the event of a 

further lockdown either nationally or locally, then further guidance will be issued to staff and remote 

learning will recommence.  

 
 
These procedures will be reviewed as required and, in particular in line with amendments to 

Government guidance, to ensure that it complies with requirements and to ensure that any changes 

in practices are accurately reflected. It will be presented to the Proprietor for approval as required.  

 

Links with other policies 

The Risk Assessment policy links to the following policies: 

• Health and Safety 

• First Aid 

• Crisis Management 

• Educational Visits and Trips 

• Fire Prevention 

• Premises Management documentation 
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Appendix 1: Risk Assessment Template 
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