
 

 

Stratford Preparatory School 

Supervision Policy 

 

Introduction  

At Stratford Preparatory School we aim to ensure that full and appropriate 
supervision of all pupils occurs throughout the school day In order to provide a 
reasonable level of duty of care for all pupils.  

Supervision in the Nursery  

The Nursery classes start at 8:45. A parent accompanies children, into the Nursery 
Building. If the teacher suspects that a child is arriving unsupervised then the parent 
will be contacted immediately in order to rectify the situation. Whilst in the Nursery, 
the children are supervised in accordance with the correct ratios: 

Children aged 2: The ratio is 1:4 

Children who are ‘rising three’: The ratio is 1:4 If the children are ‘rising three’ in their 
first term. If they are in a mixed group with three-year olds, they count as three if they 
are in the minority, but as two if they constitute the majority. 

Children aged three and above: The ratio is 1:8 (with a suitably qualified person) 

The morning session in the Nursery ends after lunch (noon) or at 3.15pm for full time 
session. Parents (agreed persons) remain directly outside the Nursery Building and 
children are sent out when it is established that an appropriate adult is there to 
collect them. This is done under the supervision of Nursery staff. During each 
Nursery session the playground gate and Main Nursery gate are locked. 

 

Supervision in Reception 

Whilst in Reception, the children are supervised in accordance with the correct 
ratios: 

Children aged 4-5: The ratio is1: 30 (with a suitably qualified person) 

Supervision in the Infants / Juniors 

Whilst in the Infants / Juniors, the children are supervised in accordance with the 
correct ratios: 



Children aged 5-11: The ratio is1: 30 (with a suitably qualified person) 

Please note: The school policy is to have around 20 children as a maximum from 
Reception to Year 6 

 

Breakfast Club 

Supervisors are present from 7.50 am. Breakfast Club begins at 8.00am but children 
may be allowed in earlier subject to the supervisors’ permission. It is the parents’ 
responsibility to ensure that children are escorted safely to the school entrance on 
Bull Street. Children are then fully supervised until school starts at 8.30am. when 
they are escorted into the playground.  

Leaving the school site during the school day 

If it is suspected that a child has left the school site then staff will try to get the child 
back into school. (See Missing Child Policy). However, if a child refuses or runs 
away too quickly then parents and emergency carers will be contacted immediately 
by telephone. If no one is available on the emergency telephone numbers and staff 
are unable to locate the child the police will be informed straight away. Parents are 
regularly reminded of the importance of the school having up to date emergency 
contact numbers. Children will only be allowed off site during school hours if they 
have written or verbal consent from the parents to the school, and if the school is 
satisfied that the child will be safe. No member of staff will ask a child to run a 
personal errand for them that involves leaving the school site without supervision. If 
a child is ill then they will not be allowed to go home unless they have a parent or 
other named adult as an escort.  

General supervision during lesson time 

All children will be under the general care of their class teacher during the school 
day, excluding break and lunchtimes. Although children may be called out of the 
classroom to work with other adults they remain in the overall care of the class / 
subject teacher. Children are allowed, unaided, to go to the toilet, walk around the 
building or run internal errands for staff (in pairs) at the teacher’s discretion. All staff, 
helpers, adults and volunteers who work in an unsupervised capacity in the school 
undergo a police check to ensure their suitability. All main exits are locked during the 
school day. 

Trips or visits off site 

Teachers complete a risk assessment when organising a school trip and a copy is 
given to the Headmaster to ensure that the appropriate level of supervision will be 
available. (See Risk Assessment Policy). This currently stands at: Nursery: 1:3 
Reception – Year 6: 1:10 Children go on visits at the Headmaster’s discretion. If it is 



deemed that a child’s inappropriate behaviour will put themselves or others at risk 
then the child will not be permitted to go on a school visit.  

Break times 

The teachers and teaching assistants supervise the playgrounds at break times to 
ensure that all children are supervised whilst out at play. Children are only allowed 
back into the building with an adult’s permission (in pairs). All doors with access from 
the school are locked and children are regularly reminded about the areas that they 
are not allowed to access. If there is an indoor playtime due to bad weather then all 
classes are supervised by an adult. Children do not leave the classroom without an 
adult’s permission and they are encouraged to play quiet games. Children are 
regularly reminded of the need to be aware of the safety of the children and to seek 
help from the school if they see a problem occurring during break time and not to try 
and sort the problem out themselves.  

Lunchtimes 

It is the Headmaster’s duty to ensure a reasonable level of care for all pupils during 
the lunchtime break. At all times, a reasonable number of Midday Supervisory 
Assistants are employed to supervise the children at lunchtimes. They are deployed 
in different areas of the school to ensure adequate supervision whilst the children are 
eating their lunch or at recreation. Where clubs exist, there is always an adult 
present to supervise the children. Children are regularly reminded of where they 
should be during school breaks so that they are adequately supervised.  

If the Headmaster deems that a child’s behaviour at lunchtime is putting themselves 
and others at risk then there may be a possibility of lunchtime exclusion. It must be 
noted that children going to and from areas of supervision e.g. along corridors or 
staircases may be expected to do so without direct supervision.  

Emergencies 

Regular fire drills are undertaken (every half term), at different points in the school 
day. The first drill of the year is announced to familiarise the children with the 
procedure. Then we have unannounced and obstructed drills to get the children used 
to be flexible and calm in a drill situation. All children and staff leave the building 
immediately and congregate in the playground under the assembly point. The school 
secretary hands the registers to the first adult to evacuate the building. Registers are 
taken while the Fire officer sweeps the building. Any children with difficulties are 
given a PEP to ensure that they are given the aid they need.  

 

 

 



 

If an emergency occurs during a lesson then the teacher will send two children to the 
School Office. Classes are not left unattended. Drills are also carried out in the event 
of an intruder. A claxon siren is sounded, to differentiate it from the fire alarm and 
children and staff remain in their classrooms until advised all is safe. 

Supervision after school 

All children are taken by their teacher to the playground to be collected by an their 
Parent or carer. Once the child has been dismissed to a Parent/carer it is their 
responsibility to supervise the children on collection and exit from school.  

An after care service is provided for children from Nursery to Infant 3 (Year 2) in the 
resource room. Two members of staff supervise the children.  One member of staff is 
specifically designated to look after EYFS children.  

Junior Children (year 3-6) go to prep club until 4.30 pm after which they also join 
aftercare service which runs until 6pm. If a parent does not collect a child by 6pm the 
Headmaster is informed and he will endeavour to contact the parents.   

P.E/ Games lessons 

Staff ensure that children are appropriately dressed and trained in the safe use of 
equipment and the required behaviour for safe P.E. / Games lessons. If a parent fails 
to comply with the appropriate dress code, the parents will be informed.  

This policy is reviewed according to the three year rolling plan following 
discussion among staff and between the Headmaster and the Principal. The 
intention is to develop the Supervision process further to address the 
continually changing and developing needs of the school. 
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